
‌ 
ACKNOWLEDGMENT‌ ‌OF‌ ‌RECEIPT‌ ‌ 

PLEASE‌ ‌READ‌ ‌CAREFULLY!‌ ‌THIS‌ ‌IS‌ ‌A‌ ‌LEGAL‌ ‌DOCUMENT‌ ‌THAT‌ ‌AFFECTS‌ ‌YOUR‌ ‌LEGAL‌ ‌RIGHTS!‌ ‌ 

‌ 

I‌ ‌have‌ ‌received‌ ‌my‌ ‌copy‌ ‌of‌ ‌the‌ ‌Employee‌ ‌Standards‌ ‌and‌ ‌Guidelines‌ ‌of‌ ‌STAR‌‌House‌‌Foundation,‌‌Inc.‌‌(“‌STAR‌‌                                 

House‌”)‌ ‌and‌‌understand‌‌it‌‌is‌‌my‌‌responsibility‌‌to‌‌read‌‌them,‌‌understand‌‌their‌‌contents,‌‌and‌‌adhere‌‌to‌‌all‌‌of‌‌the‌‌                                     

policies‌‌and‌‌procedures‌‌of‌‌STAR‌‌House,‌‌whether‌‌set‌‌forth‌‌in‌‌this‌‌manual‌‌or‌‌elsewhere.‌ ‌I‌‌understand‌‌that‌‌it‌‌is‌‌my‌‌                                       

responsibility‌ ‌to‌ ‌educate‌ ‌myself‌ ‌regarding‌ ‌updated,‌ ‌revised,‌ ‌added,‌ ‌or‌ ‌deleted‌ ‌policies‌ ‌or‌ ‌procedures‌ ‌as‌‌                           

announced‌ ‌or‌ ‌posted‌ ‌from‌ ‌time‌ ‌to‌ ‌time.‌ ‌ 

‌ 

I‌ ‌acknowledge‌ ‌that‌ ‌these‌ ‌standards‌ ‌and‌ ‌guidelines‌ ‌are‌ ‌provided‌ ‌as‌ ‌an‌ ‌informational‌ ‌guide‌ ‌only‌ ‌and‌‌are‌‌not‌‌a‌‌                                   

contract‌ ‌or‌ ‌an‌ ‌offer‌ ‌of‌ ‌a‌ ‌contract‌ ‌between‌ ‌STAR‌ ‌House‌ ‌and‌ ‌me.‌ ‌Similarly,‌ ‌no‌ ‌policy,‌ ‌procedure,‌ ‌guideline‌ ‌or‌‌                                   

practice‌‌of‌‌the‌‌organization‌‌is‌‌a‌‌contract‌‌or‌‌an‌‌offer‌‌of‌‌a‌‌contract‌‌between‌‌STAR‌‌House‌‌and‌‌me.‌ ‌I‌‌understand‌‌that‌‌                                         

my‌ ‌position‌ ‌with‌ ‌STAR‌‌House‌‌is‌‌at-will,‌‌which‌‌means‌‌that‌‌either‌‌I‌‌or‌‌STAR‌‌House‌‌can‌‌terminate‌‌the‌‌position‌‌at‌‌                                       

any‌‌time,‌‌for‌‌any‌‌or‌‌no‌‌reason,‌‌with‌‌or‌‌without‌‌notice.‌ ‌I‌‌also‌‌understand‌‌that‌‌STAR‌‌House‌‌reserves‌‌the‌‌right‌‌in‌‌its‌‌                                           

sole‌ ‌discretion,‌ ‌with‌ ‌or‌ ‌without‌ ‌notice,‌ ‌cause‌ ‌or‌ ‌consideration,‌ ‌to‌ ‌modify,‌ ‌depart‌ ‌from‌ ‌or‌ ‌terminate‌ ‌any‌ ‌of‌ ‌its‌‌                                   

policies‌‌(other‌‌than‌‌the‌‌at-will‌‌policy),‌‌procedures,‌‌guidelines,‌‌practices‌‌whether‌‌or‌‌not‌‌described‌‌in‌‌this‌‌manual.‌ ‌I‌‌                                 

understand‌‌that‌‌STAR‌‌House‌‌reserves‌‌the‌‌right‌‌to‌‌reassign‌‌me‌‌or‌‌modify‌‌the‌‌terms‌‌and‌‌conditions‌‌of‌‌my‌‌position‌‌                                     

in‌‌its‌‌sole‌‌discretion,‌‌with‌‌or‌‌without‌‌notice,‌‌cause‌‌or‌‌consideration,‌‌subject‌‌only‌‌to‌‌STAR‌‌House’s‌‌and‌‌my‌‌mutual‌‌                                     

right‌ ‌to‌ ‌terminate‌ ‌the‌ ‌assignment‌ ‌at‌ ‌will.‌ ‌This‌ ‌at-will‌ ‌nature‌ ‌of‌ ‌my‌ ‌relationship‌ ‌with‌ ‌STAR‌ ‌House‌ ‌cannot‌ ‌be‌‌                                   

changed‌ ‌by‌ ‌any‌ ‌person,‌ ‌statements,‌ ‌acts,‌ ‌series‌ ‌of‌ ‌events,‌ ‌or‌ ‌pattern‌ ‌of‌ ‌conduct,‌ ‌but‌ ‌only‌ ‌by‌ ‌an‌ ‌express‌‌                                   

individual‌ ‌written‌ ‌agreement‌ ‌signed‌ ‌by‌ ‌the‌ ‌Executive‌ ‌Director‌ ‌of‌ ‌STAR‌ ‌House‌ ‌and‌ ‌by‌ ‌me‌ ‌which‌ ‌expressly‌‌                               

changes‌ ‌this‌ ‌“at-will”‌ ‌relationship.‌ ‌If‌ ‌I‌ ‌have‌ ‌any‌ ‌questions‌ ‌about‌ ‌the‌ ‌standards‌ ‌or‌ ‌guidelines‌ ‌contained‌‌in‌‌this‌‌                                 

manual,‌ ‌I‌ ‌will‌ ‌ask‌ ‌my‌ ‌immediate‌ ‌supervisor‌ ‌or‌ ‌the‌ ‌Executive‌ ‌Director.‌ ‌ 

‌ 
______________________________‌‌  ‌‌___________________________‌‌  ‌‌_______________‌ ‌ 
Employee‌ ‌Name‌           ‌Signature‌                                       ‌Date‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

-‌ ‌13‌ ‌-‌ ‌ 



‌ 

‌ 
CONFIDENTIALITY‌ ‌AGREEMENT‌ ‌ 

PLEASE‌ ‌READ‌ ‌CAREFULLY!‌ ‌THIS‌ ‌IS‌ ‌A‌ ‌LEGAL‌ ‌DOCUMENT‌ ‌THAT‌ ‌AFFECTS‌ ‌YOUR‌ ‌LEGAL‌ ‌RIGHTS!‌ ‌ 

‌ 

As‌ ‌an‌ ‌employee‌ ‌for‌ ‌STAR‌ ‌House‌ ‌Foundation,‌ ‌Inc‌.‌,‌ ‌(“‌Organization‌”),‌ ‌I‌ ‌agree‌ ‌to‌ ‌the‌ ‌following:‌ ‌ 

I‌‌will‌ ‌maintain‌‌the‌‌confidentiality‌‌of‌‌any‌‌Confidential‌‌Information‌‌disclosed‌‌to‌‌me‌‌by‌‌the‌‌Organization.‌ ‌Confidential‌‌Information‌‌                                 

is‌‌information‌‌about‌‌children‌‌or‌‌families‌‌served‌‌by‌‌the‌‌Organization,‌‌or‌‌information‌‌about‌‌the‌‌Organization‌‌and‌‌its‌‌operations,‌‌                                   

finances‌‌or‌‌business‌‌that‌‌is‌‌not‌‌generally‌‌known‌‌to‌‌others.‌ ‌Confidential‌‌Information‌‌also‌‌includes‌‌information‌‌disclosed‌‌to‌‌the‌‌                                   

Organization‌ ‌by‌ ‌third‌ ‌parties‌ ‌that‌ ‌the‌‌Organization‌‌is‌‌obligated‌‌to‌‌keep‌‌confidential.‌ ‌Confidential‌‌Information‌‌subject‌‌to‌‌this‌‌                                 

Agreement‌‌may‌‌include‌‌information‌‌that‌‌is‌‌a‌‌trade‌‌secret.‌ ‌Information‌‌that‌‌is‌‌not‌‌a‌‌trade‌‌secret,‌‌as‌‌defined‌‌by‌‌Georgia‌‌law,‌‌will‌‌                                           

constitute‌ ‌Confidential‌ ‌Information‌ ‌only‌ ‌for‌ ‌a‌ ‌period‌ ‌of‌ ‌three‌ ‌(3)‌ ‌years‌ ‌after‌ ‌the‌ ‌last‌ ‌day‌ ‌that‌ ‌I‌ ‌volunteer‌ ‌with‌ ‌the‌ ‌Organization.‌ ‌ 

I‌ ‌also‌ ‌agree‌ ‌that‌ ‌any‌ ‌work‌ ‌I‌ ‌perform‌ ‌and‌ ‌any‌ ‌contributions‌ ‌I‌ ‌make‌ ‌to‌‌documents,‌‌programs,‌‌and‌‌other‌‌expressions‌‌in‌‌any‌‌                                         

tangible‌ ‌medium‌ ‌(collectively,‌ ‌“‌Works‌”)‌ ‌are‌ ‌within‌‌the‌‌scope‌‌of‌‌my‌‌duties,‌‌responsibilities,‌‌or‌‌assignment.‌ ‌My‌‌work‌‌on‌‌and‌‌                                   

contributions‌ ‌to‌‌the‌‌Works‌‌will‌ ‌be‌‌rendered‌‌and‌‌made‌‌by‌‌me‌‌for,‌‌at‌‌the‌‌instigation‌‌of,‌‌and‌‌under‌‌the‌‌overall‌‌direction‌‌of,‌‌the‌‌                                             

Organization,‌‌and‌‌all‌ ‌such‌‌works‌‌and‌‌contributions,‌‌together‌‌with‌‌the‌‌Works,‌‌are‌‌and‌‌at‌‌all‌ ‌times‌‌shall‌‌be‌‌regarded‌‌as‌‌“work‌‌                                         

made‌‌for‌‌hire,”‌‌as‌‌that‌‌term‌‌is‌‌used‌‌in‌‌United‌‌States‌‌Copyright‌‌Laws.‌ ‌Without‌‌limiting‌‌this‌‌acknowledgement,‌‌I‌‌assign,‌‌grant,‌‌                                       

and‌ ‌deliver‌ ‌exclusively‌ ‌to‌ ‌the‌ ‌Organization‌ ‌all‌ ‌rights,‌ ‌titles,‌ ‌and‌ ‌interests‌ ‌in‌ ‌and‌ ‌to‌ ‌any‌ ‌such‌ ‌Works,‌ ‌and‌ ‌all‌ ‌copies‌ ‌and‌‌                                         

versions,‌‌including‌‌all‌ ‌copyrights‌‌and‌‌renewals.‌ ‌I‌‌will‌ ‌execute‌‌and‌‌deliver‌‌to‌‌the‌‌Organization‌‌or‌‌its‌‌successors‌‌and‌‌assigns,‌‌                                     

any‌‌assignments‌‌and‌‌documents‌‌the‌‌Organization‌‌requests‌‌for‌‌the‌‌purpose‌‌of‌‌complete,‌‌exclusive,‌‌perpetual,‌‌and‌‌worldwide‌‌                               

ownership‌ ‌of‌ ‌all‌ ‌rights,‌ ‌titles,‌ ‌and‌ ‌interests‌ ‌of‌ ‌every‌ ‌kind‌ ‌and‌ ‌nature,‌ ‌including‌ ‌all‌ ‌copyrights‌ ‌in‌ ‌and‌ ‌to‌ ‌the‌ ‌Works,‌ ‌and‌ ‌I‌‌                                           

constitute‌‌and‌‌appoint‌‌the‌‌Organization‌‌as‌‌my‌‌agent‌‌to‌‌execute‌‌and‌‌deliver‌‌any‌‌assignments‌‌or‌‌documents‌‌I‌‌fail‌‌or‌‌refuse‌‌to‌‌                                         

execute‌ ‌and‌ ‌deliver,‌ ‌this‌ ‌power‌ ‌and‌ ‌agency‌ ‌being‌ ‌coupled‌ ‌with‌ ‌an‌ ‌interest‌ ‌and‌ ‌being‌ ‌irrevocable.‌ ‌ 

‌ 

I‌ ‌understand‌‌and‌‌agree‌‌that‌‌any‌‌breach‌‌of‌‌this‌‌Agreement‌‌may‌‌cause‌‌the‌‌Organization‌‌great‌‌and‌‌irreparable‌‌harm‌‌and‌‌that‌‌it‌‌                                         

would‌‌be‌‌difficult‌‌or‌‌impossible‌‌to‌‌establish‌‌the‌‌full‌‌monetary‌‌value‌‌of‌‌such‌‌damage.‌‌Consequently,‌‌in‌‌the‌‌event‌‌of‌‌any‌‌breach‌‌                                         

of‌ ‌this‌ ‌Agreement,‌ ‌I‌ ‌consent‌ ‌to‌ ‌the‌ ‌entry‌ ‌of‌ ‌appropriate‌ ‌preliminary‌ ‌and‌ ‌permanent‌ ‌injunctions‌ ‌in‌ ‌a‌ ‌court‌ ‌of‌ ‌appropriate‌‌                                     

jurisdiction,‌ ‌without‌ ‌posting‌ ‌of‌ ‌a‌ ‌bond‌ ‌or‌ ‌other‌ ‌security,‌ ‌in‌ ‌addition‌ ‌to‌ ‌whatever‌ ‌remedies‌ ‌the‌ ‌Organization‌ ‌may‌ ‌have.‌ ‌ 

‌ 

I‌ ‌represent‌ ‌that:‌ ‌(a)‌ ‌I‌ ‌have‌ ‌read‌ ‌and‌ ‌understood‌ ‌each‌ ‌and‌ ‌every‌ ‌provision‌ ‌of‌ ‌this‌ ‌Agreement;‌ ‌(b)‌ ‌I‌ ‌have‌ ‌had‌ ‌the‌‌                                         

opportunity‌‌to‌‌ask‌‌the‌‌Organization‌‌questions‌‌about‌‌this‌‌Agreement‌‌and‌‌such‌‌questions‌‌have‌‌been‌‌answered‌‌to‌‌my‌‌                                 

satisfaction;‌ ‌and‌ ‌(c)‌ ‌I‌ ‌have‌ ‌been‌ ‌given‌ ‌a‌ ‌copy‌ ‌of‌ ‌this‌ ‌Agreement.‌ ‌ 

‌ 

________________________________________‌‌  ‌‌_____________________________________‌‌  ‌‌_____________________‌ ‌ 

Employee‌ ‌Name‌                                        ‌Signature‌                                           ‌Effective‌ ‌Date‌ ‌ 

-‌ ‌14‌ ‌-‌ ‌ 



general‌‌educational‌‌use.‌‌Internet‌‌usage‌‌by‌‌students‌‌must‌‌be‌‌monitored‌‌by‌‌staff.‌‌Do‌‌not‌‌load‌‌or‌‌download‌‌                                 
any‌‌software‌‌onto‌‌the‌‌STAR‌‌House‌‌computers‌‌without‌‌the‌‌express‌‌permission‌‌of‌‌the‌‌Executive‌‌Director;‌‌                             
absolutely‌ ‌no‌ ‌inappropriate‌ ‌internet‌ ‌sites‌ ‌should‌ ‌be‌ ‌accessed‌ ‌at‌ ‌any‌ ‌time.‌ ‌ 

‌ 
These‌‌standards‌‌shall‌‌be‌‌conveyed‌‌verbally‌‌and‌‌in‌‌writing‌‌by‌‌organization‌‌staff.‌‌Some‌‌examples‌‌of‌‌inappropriate‌‌                               
conduct‌ ‌include:‌ ‌ 

● Violations‌ ‌of‌ ‌state‌ ‌or‌ ‌federal‌ ‌laws‌ ‌regarding‌ ‌child‌ ‌abuse,‌ ‌substance‌ ‌abuse,‌ ‌or‌ ‌other‌ ‌conduct.‌ ‌ 
● Use‌ ‌of‌ ‌profanity‌ ‌or‌ ‌other‌ ‌inappropriate‌ ‌or‌ ‌harassing‌ ‌language‌ ‌in‌ ‌the‌ ‌course‌ ‌of‌ ‌coaching.‌ ‌ 
● Physical‌ ‌contact‌ ‌with‌ ‌a‌ ‌student‌ ‌or‌ ‌other‌ ‌conduct‌ ‌that‌ ‌is‌ ‌inappropriate.‌ ‌ 

‌ 
These‌ ‌are‌ ‌examples‌ ‌only‌ ‌and‌ ‌are‌ ‌not‌ ‌intended‌ ‌to‌ ‌be‌‌a‌‌comprehensive‌‌list.‌‌Other‌‌actions‌‌not‌‌specifically‌‌listed‌‌                                   
herein‌ ‌may‌ ‌result‌ ‌in‌ ‌suspension‌ ‌or‌ ‌dismissal.‌ ‌An‌ ‌allegation‌‌that‌‌an‌‌employee‌‌has‌‌violated‌‌these‌‌standards‌‌will‌‌                                 
result‌ ‌in‌ ‌temporary‌ ‌suspension‌ ‌as‌ ‌a‌ ‌staff‌ ‌member,‌ ‌pending‌ ‌an‌ ‌appropriate‌ ‌investigation.‌ ‌If‌ ‌the‌ ‌organization‌‌                             
determines‌ ‌that‌ ‌a‌ ‌violation‌ ‌occurred,‌ ‌he/she‌ ‌will‌ ‌immediately‌ ‌and‌ ‌permanently‌ ‌dismissed‌ ‌for‌ ‌STAR‌ ‌House‌‌                           
Foundation.‌ ‌ 
‌ 

I‌ ‌have‌ ‌received‌ ‌a‌ ‌copy‌ ‌of‌ ‌the‌ ‌Code‌ ‌of‌ ‌Ethics‌ ‌and‌ ‌Conduct,‌ ‌and‌ ‌I‌ ‌have‌ ‌read,‌ ‌understood‌ ‌and‌ ‌agreed‌ ‌to‌ ‌abide‌ ‌by‌‌ 
these‌ ‌standards.‌ ‌ 
‌ 

______________________________‌‌  ‌‌___________________________‌‌  ‌‌_______________‌ ‌ 
Employee‌ ‌Name‌           ‌Signature‌                                       ‌Date‌ ‌ 

‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

-‌ ‌16‌ ‌-‌ ‌ 



‌ 

PHOTO‌ ‌&‌ ‌VIDEO‌ ‌RELEASE‌ ‌FORM‌ ‌ 
PLEASE‌ ‌READ‌ ‌CAREFULLY!‌ ‌THIS‌ ‌IS‌ ‌A‌ ‌LEGAL‌ ‌DOCUMENT‌ ‌THAT‌ ‌AFFECTS‌ ‌YOUR‌ ‌LEGAL‌ ‌RIGHTS!‌ ‌ 

‌ 
I,‌ ‌‌___________________________________‌ ‌hereby‌ ‌grant‌ ‌STAR‌ ‌House‌ ‌Foundation,‌‌Inc.,‌‌a‌‌Georgia‌‌non-profit‌‌                     

corporation‌ ‌(the‌ ‌“‌Organization‌”),‌ ‌an‌ ‌unrestricted,‌ ‌royalty‌ ‌free‌ ‌license‌ ‌to‌ ‌use,‌ ‌copy,‌ ‌modify‌ ‌and‌ ‌publish:‌‌ ‌  

‌ 

(please‌ ‌check‌ ‌applicable‌ ‌box)‌‌ ‌  

􀀀‌ ‌My‌ ‌photograph/s‌‌ ‌  

􀀀‌ ‌My‌ ‌video/s‌‌ ‌  

‌ 

in‌ ‌Organization‌ ‌publications‌ ‌and‌ ‌on‌ ‌the‌ ‌Organization‌ ‌website‌ ‌located‌ ‌at‌ ‌‌www.starhousefoundation.org‌,‌ ‌printed‌‌                       

marketing‌ ‌materials‌ ‌or‌ ‌on‌ ‌STAR‌ ‌House‌ ‌social‌ ‌media‌ ‌accounts.‌ ‌ 

‌ 

I‌‌hereby‌‌grant‌‌the‌‌Organization‌‌a‌‌license‌‌to‌‌all‌‌of‌‌my‌‌images‌‌and‌‌likeness‌‌rights‌‌to‌‌the‌‌extent‌‌necessary‌‌for‌‌the‌‌                                         

Organization‌ ‌to‌ ‌fully‌ ‌exercise‌ ‌the‌ ‌license‌ ‌I‌ ‌have‌ ‌given‌ ‌to‌ ‌it‌ ‌above.‌ ‌I‌ ‌understand‌ ‌that‌ ‌the‌ ‌Organization‌ ‌is‌ ‌not‌‌                                     

obligated‌ ‌to‌ ‌use‌ ‌my‌ ‌photographs.‌ ‌ ‌   

‌ 

I‌‌hereby‌‌release,‌‌discharge‌‌and‌‌agree‌‌to‌‌defend‌‌and‌‌hold‌‌harmless‌‌the‌‌Organization‌‌from‌‌and‌‌against‌‌all‌‌liability‌‌                                   

of‌ ‌any‌ ‌kind,‌ ‌which‌ ‌may‌ ‌occur‌ ‌or‌ ‌be‌ ‌produced‌ ‌while‌ ‌exercising‌ ‌the‌ ‌license‌ ‌rights‌ ‌I‌ ‌have‌ ‌granted‌ ‌to‌ ‌the‌‌                                     

Organization.‌‌ ‌  

‌ 

I‌‌understand‌‌that‌‌I‌‌have‌‌the‌‌right‌‌to‌‌request,‌‌in‌‌writing,‌‌removal‌‌of‌‌the‌‌photo‌‌from‌‌the‌‌Organization‌‌website,‌‌and‌‌                                       

that‌ ‌the‌ ‌Organization‌ ‌will‌ ‌take‌ ‌commercially‌ ‌reasonable‌ ‌steps‌ ‌to‌ ‌remove‌ ‌the‌ ‌photo‌ ‌within‌ ‌30‌ ‌working‌ ‌days‌ ‌of‌‌                                 

receipt‌ ‌of‌ ‌the‌ ‌request.‌‌ ‌  

‌ 

By‌ ‌signing‌ ‌below,‌ ‌I‌ ‌acknowledge‌ ‌my‌ ‌understanding‌ ‌of‌ ‌the‌ ‌above‌ ‌and‌ ‌grant‌ ‌my‌ ‌permission‌ ‌for‌ ‌use‌ ‌of‌ ‌the‌‌                                   

photograph/s‌ ‌and‌ ‌videos.‌‌ ‌  

‌ 

______________________________‌‌  ‌‌___________________________‌‌  ‌‌_______________‌ ‌ 
Employee‌ ‌Name‌           ‌Signature‌                                       ‌Date‌ ‌ 

‌ 
‌ 

-‌ ‌17‌ ‌-‌ ‌ 

http://www.starhousefoundation.org/

